
USER MANUAL
FOR

“UPDATE PROFILE”/

“SET PREFERENCE”/ 

“CHANGE PASSWORD”

&

“RENEW PORTAL CHARGES”



1. Provide Registered 
User ID & Password

Log-on to https://www.nprocure.com

2. Press “Ok”

3. Select your Digital 
Certificate And Press 

“OK”



Select – “Profile”

Go To “Profile”
• To change your Password
• To set Preference
• To Renew Portal charges



Profile Edit Facility….

Edit Personal /
Business Details

User cannot edit “USER ID” and “COMPANY NAME”.



Set Preference

Set Preference for any:
• Departments…
• Circles…
• Estimate Contract Value



Successfully Updated Profile

Users will receive informative mails (i.e. New published Tender (s), 
Corrigendum (s) Published ….) in their mail account for the selected 
Departments, Circle and Divisions.



Change Password

Click here to 
change Password



Change Password

Enter Old Password, enter new password two times, then click “Submit” .

Now  the user can use the new password to login.



Renew Portal Charges

Click here to 
renew portal 

charges

If the portal charge 
is going to expire 
within few days



Select Payment Mode :

1. Online for Credit Card or Net Banking.

2. Offline for CMS through Axis Bank.

To renew portal charges Select Payment mode


